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LENDER'S PROCESSING CHECKLIST

Lenders may use this checklist to ensure that all required documents have been obtained.

PART A - APPLICATION

Standard Eligible Lenders:  All of the following information, if applicable, must be submitted to FSA and also retained in your files.

CLP Lenders:  Please submit items 1 through 6 and retain the rest of the documentation in your files.

3.     FSA-1980-25, Application for Guarantee.

4.     Narrative.

Names
Addresses
Social Security Numbers
Percentage of ownership of entity
Personal Balance Sheets (not over 90 days old at the time of filing the application) for each member.

The information below is only required for loans of $50,000 or more.

12.   Proposed loan agreements (may be covered in the loan narrative).

13.   Verification of all debts over $1000.

14.   Verification of non-farm income.

15.   Applicant's production history for the past 3 years. (SEL only)

16.   Applicant's financial history for the past 3 years (include balance sheets and income/expense history or tax returns).

17.   Construction documents (if applicable).

If Interest Assistance is requested, please include:

18.   A proposed debt repayment schedule.

19.   Monthly cash flow budget (LOC only)

In addition, please ensure:

20.   The borrower has a current AD-1026, Highly Erodible Land and Wetland Conservation Certification, on file with FSA.

21.   Any relationships which may cause an actual or potential conflict of interest have been disclosed to FSA.

This form is available electronically.
1.  Applicant's Name

2.  Applicant's SSN or Tax ID Number

•
•
•
•
•

5.     Balance Sheet.

6.     Cash Flow Budget.

7.     Description and the location of land to be farmed.

8.     Entity Information.  For entity loan applicants, please include the members':

9.     Credit report or other information concerning an applicant's credit history.

10.   Environmental Information.  In some cases, FSA may require additional information to complete an environmental review.  FSA will
        notify the lender of the information that is needed.

11.   Lender's Servicing Plan.  Your plan for providing any supervision and management assistance to the borrower.
        (May be covered in the loan narrative.)
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PART B - ACCEPTING THE CONDITIONAL COMMITMENT

FSA will notify you within 5 days whether any items are still needed to complete an application.
When the application is approved and funds have been obligated, FSA will issue FSA-1980-15, Conditional Commitment.

22.  Execute Part D of FSA-1980-15, Conditional Commitment, and return the original document to FSA.

PART C - CLOSING

23.   Close loan.

24.   Submit the following to FSA:
All loans:

A.  RD-1980-19, Guaranteed Loan Closing Report

If applicable:

D.  Guarantee fee, if required

E.  FSA-1980-64, Interest Assistance Agreement, if Interest Assistance has been granted

PART D - ISSUING THE GUARANTEE

25.   If the above documents are in order, you will then receive FSA-1980-27, Loan Guarantee, from FSA.

26.   Attach the promissory note to FSA-1980-27 and retain in your files.

27. REMARKS

•
•

If you have accepted FSA's approval conditions as indicated in Part B of the Conditional Commitment, you may proceed with loan closing.

The U.S. Department of Agriculture (USDA) prohibits discrimination in all its programs and activities on the basis of race, color, national origin, gender, religion, age, disability,
political beliefs, sexual orientation, and marital or family status. (Not all prohibited bases apply to all programs.)   Persons with disabilities who require alternative means for
communication of program information (Braille large print, audiotape, etc.) should contact USDA's TARGET Center at (202) 720-2600 (voice and TDD).  To file a complaint of
discrimination, write USDA, Director, Office of Civil Rights, Room 326-W, Whitten Building, 1400 Independence Avenue, SW, Washington, D.C. 20250-9410 or call (202) 720-5964
(voice or TDD).  USDA is an equal opportunity provider and employer.

B.  FSA-1980-22, Lender Certification

C.  Copy of the executed promissory note.

G.  FSA-1980-38, Lender's Agreement, if one has not already been executed.

F.  Copy of appraisal (Standard Eligible Lenders only)
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